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Foundation Partnerships

Letter of Inquiry Guidelines

Partnership applications to the Robert Vasen Foundation begin with a Letter of Inquiry (LOI). The Foundation’s Board of Directors will review and respond to all LOIs, usually within two months. Please do not submit a full proposal unless the Foundation invites one.  Additionally:

· Please limit your LOI to two pages

· Number and label each section of your LOI to correspond with the instructions below

· Include your organization’s name and submission date in the LOI footer 

LOI Contents

1. Project Description

Approximately one page of your LOI needs to cover this section.

· Describe your project. What are the strategies and activities? How many people will be served? 
· Describe the project need and the group or community your project will serve.  What is the problem or issue you are trying to address?

· Describe any project partners on which project success is dependent
2. Financial Information

· Tell us the amount you are requesting from the Robert Vasen Foundation, the total project budget amount, and state your organization’s total annual budget
· If known, indicate which itemized costs you are seeking funding for from the Robert Vasen Foundation
· Describe the overall funding plan for the project and include any other funding sources currently committed to the project
· Describe how you will financially sustain the project in the long-term
3. Success Metrics

· What results do you expect?  What changes will result from your work?
· How, specifically, will you measure these results?  

· What specific metrics will you track and how often will you provide updates?

· What process will exist to implement changes if success metrics are not met?
4. Organization Background

Briefly describe your organization’s history and mission (one paragraph or less), and tell us why your organization is qualified to do this project.
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2807 102nd Ave SE, Bellevue WA 98004
www.robertvasen.com/foundation
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